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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

POSITION DESCRIPTION:  ATHLETIC TRAINER

1.00
GENERAL STATEMENT

1.01
POSITION SCOPE

a.
The Athletic Trainer is responsible for the prevention, evaluation, management and rehabilitation of injuries with the college’s sports medicine program.

b.
The Athletic Trainer participates in the formation of general college policies by serving on Standing Institutional Committees and through appointment to task forces or consultative groups by the President.

2.00
SPECIFIC STATEMENTS

2.01
Position Functions and Category

a.
Reporting Relationship:  Athletic Director
b.   Function/Category of Position:  Management/Supervisory
c.
Terms of Employment:  10 month position

d.
Salary Category:  III
2.02
Supervision

a.
Supervision Received:  The Athletic Trainer reports directly to the Athletic Director.
b.
Supervision Exercised: The Athletic Trainer will supervise the Assistant Athletic Trainer and student workers as well as students associated with the training room.
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2.03
Key Areas of Responsibility

a. Provides athletic training services for the college’s athletic department as directed by the Athletic Director, including attendance at scheduled team practices and competitions.
b. Assists with scheduling all student-athletes physical examinations, medical referrals, and determining a student-athlete’s ability to practice and/or compete.

c. Assists with the formation of the college’s athletic training staff, including, but not limited to the hiring, training, and supervision of student athletic trainers.

d. Consults with physicians for guidance on the treatment of injured student-athletes and reports on their progress.

e. Reports the status of injured student-athletes to coaching staff daily.  When appropriate, meets to identify and discuss problem areas.

f. Assists with the compilation, input, organization, and maintenance of all medical records on student-athletes. Organizes the athletic training room file system.

g. Maintains a detailed and accurate inventory log of all athletic training room supplies.
h. Secures and maintains all student-athlete’s insurance policy information.

i. Assists with the review of all medical bills and insurance claims to determine accuracy and compliance with National Junior College Athletic Association rules and regulations.  Assists with the prompt processing of all medical bills and insurance claims.

j. Maintains department’s budget, including the inventory, bidding, ordering, receiving, and maintenance of all athletic training room supplies and equipment.

k. Develops and maintains a Sports Medicine Handbook/policy manual for coaching staff and students.

l. Enforces codes of conduct and rules of use for the athletic training facilities and equipment.
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m. Responsible for the athletic training room maintenance and upkeep.

n. Works with coaching staff with the strength, conditioning, and flexibility of student-athletes, nutritional issues, supplements, injury prevention, exercise technique, and rehabilitation of injured student-athletes.

o. Performs other duties as assigned by the Athletic Director.

Adopted:  7/12/07
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Allen Community College is committed to a policy of nondiscrimination on the basis of race, sex, color, national origin, religion, age, and disability in admissions, educational programs or activities, and employment; all as required by applicable laws and regulations under the Title VI Civil Rights Act of 1964, the Title IX Regulations of 1972, Section 504 of the Social Rehabilitation Act of 1973, and the Americans with Disability Act of 1990. Responsibility for coordination of compliance and receipt of inquiries has been delegated to the Vice President for Student Affairs, Allen Community College, 1801 North Cottonwood Street, Iola, Kansas 66749, 620-365-5116, vpsa@allencc.edu.

